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Board of Trustees Application Form
The information you provide in your application form is the only information we will use in deciding whether or not you will be shortlisted for an interview. It is therefore very important that you give as much relevant information as possible.

PLEASE COMPLETE THIS FORM USING BLACK INK OR TYPE.

PERSONAL DETAILS

First Name: __________________________________________________

Surname:  ___________________________________________________

Address: ____________________________________________________

____________________________________________________________

____________________________________________________________

____________________________________________________________

Telephone: _____________________(day) _____________________(eve)

Email Address: ________________________________________________

CURRENT/MOST RECENT ROLE
You should give the job title and company name of your current or most recent employer. If you are working for yourself, put ‘self-employed’ where the form asks for ‘Employer’. If you are unemployed or are returning to work, give details of your most recent job, however long ago it was. 

Job Title: _____________________________________________________

Employer Details: ______________________________________________

_____________________________________________________________

Date Started: ___________________ Date Left: ______________________

Outline of your duties and responsibilities: __________________________
_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

_____________________________________________________________

EMPLOYMENT HISTORY

Please list all jobs held with a summary of duties including any voluntary and/or unpaid activities.

	From
	To
	Name, Address and Description of Duties

	
	
	


Please continue on a separate sheet if necessary.

EDUCATION & QUALIFICATIONS

	From
	To
	Name and Address of Educational Establishment and Qualifications Achieved

	
	
	


Please continue on a separate sheet if necessary.

OTHER RELEVANT TRAINING OR COURSES ATTENDED

	From
	To
	Description of Course and Level Achieved

	
	
	


Please continue on a separate sheet if necessary.

SUITABILITY FOR THE ROLE
This is the most important part of your application. It is where you should tell us what makes you suitable for the Board of Trustee role. Your application will be judged against the Person Specification and Job Description, where you can find the essential requirements for the position. You should address each point of the Person Specification, giving details of what skills, experience and knowledge you have in these areas. 

If you are or have been involved in voluntary/unpaid activities, please also include this information
	

	


Please continue on a separate sheet if necessary.

REFERENCES

Please give the names and addresses of two referees, one of whom must be your current or most recent employer. Any offer made to you will dependent on whether we receive satisfactory references from the two people you nominate. We will contact your referees only if we offer you the job and not before.

Reference 1
Name: _______________________________________ Title: ____________
Address: ______________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Daytime Telephone Number: _____________________________

In what capacity do you know this person? ___________________________

______________________________________________________________

Reference 2

Name: ______________________________________ Title: _____________

Address: ______________________________________________________

______________________________________________________________

______________________________________________________________

______________________________________________________________

Daytime Telephone Number: _____________________________

In what capacity do you know this person? ___________________________

______________________________________________________________
DECLARATION

I hereby certify that all the information given by me on this form is correct to the best of my knowledge. All questions relating to me have been accurately and fully answered by myself. I confirm that I possess all the qualifications which I claim to hold.

I have read and, if appointed, am prepared to accept the conditions set out in the job description.
Signed: _______________________________________ Date: ___________

EQUAL OPPORTUNITIES

POPS aim to be an equal opportunities employer and to eliminate unfair discrimination against anyone in its selection process.

Please email your completed application form to 

marcellat@partnersofprisoners.co.uk / 

Subject: POPS Board Member Completed Application form

or alternatively send it to: 

Marcella Turner 

Partners of Prisoners 

1079 Rochdale Road

Blackley
Manchester

M9 8AJ
Tel: 0161 702 1000

This does not have any effect on our selection process.
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