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Application Form

	Where did you see/how did you find out about the vacancy you are applying for?

     
POPS recognises the positive value of diversity, promotes equality and challenges discrimination. We welcome and encourage job applications from people of all backgrounds. We particularly welcome applications from disabled and Black, Asian and Minority Ethnic (BAME) candidates.




Please complete and return this form by email. However, if this presents you with any difficulty, please use the contact details at the end of this application form to contact us.


	THE INFORMATION YOU SUPPLY ON THIS FORM WILL BE TREATED IN CONFIDENCE.


	Section 1                    Personal Details


	First Name(s):
	     
	Surname:
	     


	Address:
	     

	
	     

	
	     


	Postcode:
	     


	National Insurance No:
	 
	 
	 
	 
	 
	 
	 
	 
	 


	Home Telephone No:
	     


	Mobile Telephone No:
	     


	E-mail address:
	     


	Are you free to remain and take up employment in the UK with no current immigration restrictions?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	
	
	
	
	


	Section 2                    Current or Most Recent Employment or Voluntary Work



	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Job Title:
	     


	Start Date:
	     
	Leave Date:
	     


	Salary:
	     
	Notice Required:
	     


	Brief description of duties:

	     

	Continue on a separate sheet if necessary


	Reason for leaving or wanting to leave:
	     


	Section 3                   Previous Employment or Voluntary Work



	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Job Title:
	     


	Start Date:
	     
	Leave Date:
	     


	Summary of duties:

	     



	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Job Title:
	     


	Start Date:
	     
	Leave Date:
	     


	Summary of duties:

	     



	Reason for leaving:
	     


	Name of Employer:
	     


	Address:
	     

	
	     

	
	     
	Postcode
	     


	Job Title:
	     


	Start Date:
	     
	Leave Date:
	     


	Summary of duties:

	     



	Reason for leaving:
	     



	Section 4                    Education




	From 
	To
	Name/ Address of Educational Establishment and Qualifications/ Grades Achieved

	     
	     
	     

	Continue on a separate sheet if necessary


	Section 5                    Training and Development

Please give details of any training and development courses or non-qualifications courses which support your application. Include any on the job training as well as formal courses.


	Date 
	Details 

	     
	     

	Continue on a separate sheet if necessary


	Section 6                    Personal Statement

This is the most important part of your application. It is where you should tell us what makes you suitable for this particular post. Your application will be point scored against the Person Specification and Job Description, where you can find the essential requirements for the post. You should address each point of the Person Specification, giving details of what skills, experience and knowledge you have in these areas. 

If you are or have been involved in voluntary/unpaid activities, please also include this information. Attach and label any additional sheets used.

	     


	

	Section 7                    References

Please give the names and contact details of two referees, one of whom should be your current or most recent employer. The second referee can be anyone, including a previous employer. We will contact your referees only if we offer you the job and not before.




	Employer Reference


	Organisation:
	     


	Name:
	     


	Postcode:
	     
	Tel. No:
	     


	E-mail address:
	     


	In what capacity do you know this person:
	     


	Second Reference


	Organisation:
	     


	Name:
	     


	Tel. No:
	     


	E-mail address:
	     


	In what capacity do you know this person:
	     


	Section 8                                    DBS Disclosures
If the post you are applying for will involve working within a prison environment (e.g. prison based support workers), an enhanced DBS Check will be required. You may also be required to achieve prison vetting clearance as well for such roles.
Roles outside of a prison environment will only require an Enhanced DBS check if they involve regular activity with vulnerable adults or children.




	Do we need to make any arrangements in order for you to 
attend an interview?
	Yes
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	If yes, please give details:

	     


	

	Section 10                    Declaration


	B. Statement to be Signed by the Applicant

Please complete the following declaration and sign it by typing your name in the box below. 

I hereby certify that:

· all the information given by me on this form is correct to the best of my knowledge

· all questions relating to me have been accurately and fully answered by myself
· I possess all the qualifications which I claim to hold

· I have read and, if appointed, am prepared to accept the conditions set out in the job description.



	Signed:
	
	Date:
	

	
	


	(NB. Candidates selected for interview will normally be notified within three weeks of the closing date. Unfortunately, applicants who do not hear from POPS must conclude that their application has been unsuccessful on this occasion. 
Thank you for your interest in this post.

POPS undertakes that it will treat any personal information (that is data from which you can be identified, such as your name, address, e-mail address etc) that you provide to us, or that we obtain from you, in accordance with the requirements of the Data Protection Act 2018.

Thank you for taking the time to complete this application form.

RETURNING THIS FORM
Please return this form by email to peter@partnersofprisoners.co.uk
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